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Term  Contract  Status 

Microcomputer  Term  Contract  Proposal 
Evaluation 

Proposals  submitted  for  microcomputer  term 
contracts  by  the  October  9  deadline  are  current- 
ly being  evaluated.    As  planned,  we  have  nego- 
tiated contract  extensions  with  Zenith  and  ISC 
pending  selection  of  new  contraaor(s). 

According  to  the  current  schedule,  the  call  for 
Best  and  Final  Offers  will  be  January  11,  1991; 
the  deadline  for  receiving  final  offers  will  be 
January  25;  and  the  contract  award  will  be  Feb- 
ruary 8. 

Laser  Printer  Term  Contract 

Oregon  Digital  has  indicated  its  interest  in  ex- 
tending the  term  contract  for  Hewlett-Packard 
Laser  Printers  for  another  year.    We  would  like 
to  negotiate  faster  turnaround  on  warranty  ser- 
vice but  may  obtain  only  the  promise  for  an 
average  service  time  of  14  days.    The  current 
contract  calls  for  repairs  within  21  business  days 
(about  one  month),  which  was  acceptable  in 
view  of  the  low  price  and  H-P's  good  perform- 
ance reputation.    If  you  are  planning  to  buy  a 
laser  printer  and  these  terms  are  unacceptable, 
please  contact  Sherry  Hanks  at  444-2700  to 
discuss  your  options. 

Microcomputer  and  Printer  Maintenance 
Term  Contract 

The  contract  with  Computer  Systems  and  Main- 
tenance (CSM)  of  Bozeman  has  been  extended 
for  another  year  through  November  20,  1991. 
Under  the  extended  contract,  prices  are  flat 
(unvarying)  across  all  regions  and  have  been  re- 
duced for  many  types  of  equipment.    Also,  CSM 
has  added  a  permanent  service/repair  person 
residing  in  Helena. 


Microcomputer  and  Printer  Maintenance 
Term  Contract 

(From  Page  1) 

We  are  completing  final  review  of  prices  and 
equipment  covered,  so  the  list  is  not  yet  avail- 
able for  distribution.    Until  that  list  is  distribu- 
ted, if  you  are  planning  to  add  equipment  co- 
verage under  this  contract,  please  call  Sherry 
Hanks  at  444-2700. 


Mainframe 


CICS,  IDMS,  TSO  and  Supersession  Idle 
Timeouts 

To  make  system  resources  available  to  those 
actively  using  the  system,  ISD  will  timeout  (log- 
off) CICS,  IDMS,  and  TSO  sessions  if  they  have 
been  idle  for  an  extended  period  of  time.   The 
idle  time  outs  for  the  systems  are: 


IDMS 

60  MINUTES 

CICS 

30  MINUTES 

TSO 

30  MINUTES 

When  you  have  finished  using  one  of  the  sys- 
tems, please  logoff  rather  than  letting  your  ses- 
sion sit  idle  for  thirty  or  sixty  minutes.    This 
will  make  system  resources  available  to  active 
users  more  quickly. 

Those  of  you  who  have  already  been  converted 
to  CL/Supersession  will  notice  that  Supersession 
will  "lock"  your  screen  after  15  minutes  of  in- 
activity.   This  is  a  security  measure.    You  must 
reenter  your  password  to  return  to  your  session. 
You  will  be  returned  to  where  you  left  off  if 
you  reenter  your  password  before  session  time- 
out occurs.    Otherwise,  you  will  be  returned  to 
the  Supersession  main  menu  screen.    If  your 
terminal  remains  at  the  Supersession  lock 
screen  for  three  hours,  it  will  be  logged  off  to 
free  up  Supersession  resources. 

You  are  STRONGLY  encouraged  lock  your 
screen  whenever  you  must  leave  it.    Remember, 
you  are  responsible  for  the  security  of  your 
terminal  and  your  LOGON  ID.    DO  NOT  USE 
EASILY  GUESSED  PASSWORDS.  CHANGE 
YOUR  PASSWORD  OFTEN. 


ATTENTION  IDMS  AND 
SUPERSESSION  USERS 

If  you  use  IDMS  (DCPROD,  DB02,  DB03,  etc) 
or  Supersession  on  the  mainframe,  please  re- 
member to  log  off  before  you  leave  each  day. 

If  you  remain  logged  on  to  IDMS  and  leave 
work  at  5:00  PM,  your  IDMS  session  will  re- 
main active  until  it  times  out  60  minutes  later. 
This  causes  a  problem  when  the  computer  oper- 
ators try  to  switch  the  IDMS  databases  over  to 
nighttime  mode  at  5:30,  which  they  cannot  do 
until  there  are  no  active  users.    The  operators 
must  inactivate  terminals  manually,  and  anyone 
who  is  still  at  work  at  5:30  will  be  inadvertantly 
knocked  off  the  mainframe. 

This  problem  has  become  more  serious  since 
many  users  have  begun  accessing  the  mainframe 
using  Supersession.    Users  often  leave  their 
sessions  up  all  the  time  and  may  forget  to  log 
off  at  the  end  of  the  day.    If  you  are  a  Super- 
session user,  please  remember  to  log  off  before 
you  leave  work. 


BILL  STATUS  INFORMATION 
AVAILABLE  ON  THE  STATE 
NETWORK 

The  online  BILL  STATUS  Inquiry  System  for 
the  1991  Legislative  session  will  be  available 
for  users  of  the  State  Data  Communications 
Network  on  December  3,  1990. 

The  online  system  will  be  available  before  the 
session  begins  in  January  because  of  the  BILL 
DRAFT  REQUESTS  (OPTION  7).    This  op- 
tion allows  users  to  select  a  subject  from  a  list 
of  approximately  120  and  display  BILL  DRAFT 
REQUESTS  related  to  that  subject.    It  is  im- 
portant to  note  that  only  the  most  relevant  sub- 
ject categories  are  assigned  to  each  bill  draft  re- 
quest.   Typically,  a  bill  draft  request  will  be 
assigned  two  or  three  subject  categories.    A  list 
of  subject  categories  is  available  from  the  ISD 
Help  Desk  (444-2973). 

The  complete  BILL  STATUS  User  Guide  co- 
vering information  options,  will  be  available 
from  the  ISD  Help  Desk  in  mid-December. 
The  other  information  options  on  the  BILL 
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STATUS  System  will  be  functional  when  bills 
are  introduced  during  the  session. 

The  BILL  STATUS  System  is  an  IDMS  applica- 
tion and  will  run  under  DCPROD  on  the  State 
mainframe  computer.    To  use  this  application, 
you  must  have  your  name  and  password 
assigned  to  the  DCPROD  application. 

To  Sign  On  to  BILL  STATUS  do  the  following: 

1  -  From  the  State  of  Montana  Map  type 

DCPROD  and  press  ENTER 
OR 

from  the  Supersession  Main  Menu  se- 
lect DCPROD. 

2  -  From  the  DCPROD  sign-on  screen: 

Name  is  your  ISD  User  ID  (e.g. 

XXYYYY). 
Password  is  YYYY  from  above  (unless 

you  changed  it  in  DCPROD). 
Press  the  TAB  key. 
Account  number  is  your  five-digit  ISD 

billing  number. 
Press  ENTER 

3  -  From  V5  Enter  Next  Task  Code: 

Type  SET  LEG  and  press  ENTER 

4  -  From  V5  Enter  Next  Task  Code: 

TYpe  LEGI  and  press  ENTER 

You  are  now  in  Bill  Status. 

To  Exit  the  BILL  STATUS  SYSTEM: 

Type  OFF  and  press  ENTER 

If  you  have  not  changed  your  password  in 
DCPROD,  we  stronefv  recommend  that  you  do 
so. 

Computerized  BUI  Status  Reports 

In  addition  to  the  online  Bill  Status  System, 
several  bill  status  reports  are  available,  printed 
by  the  mainframe  computer  in  the  Mitchell 
Building  basement  or  on  a  remote  printer.    The 
following  is  a  description  of  each: 


SINDEX 


contains  descriptions  of  reports 
available. 


BILL  lists  current  (latest)  status  of 

those  bills  specified  by  the  user. 

BILLALL       lists  all  actions  of  those  bills  spec- 
ified by  the  user. 

FISCALl        lists  all  bills  with  a  fiscal  note 
appropriation  indicated. 

BILLCAT2     lists  latest  two  actions  on  bills 
and  allows  them  to  be  categor- 
ized.   Bills  in  an  associated  cate- 
gory are  specified  in  member 
BILLKEY. 

BILLKEY       is  the  member  used  by  BILL- 
CAT2.    Enter  each  bill  number 
and  associated  category  you  wish 
to  list  on  BILLCAT2. 

Users  wanting  these  reports  must  have  a  TSO 
Library.    To  print  one  or  more  of  these  reports, 
do  the  following: 

1.  Copy  the  F27.TSOLIB.SHARE  members 
into  your  TSO  Library. 

2.  Make  the  necessary  changes  to  the  JCL  in- 
cluding job  name,  user  number,  box  num- 
ber, and  account  number. 

3.  Follow  the  instructions  listed  in  each  job. 

4.  Submit  the  job. 
Assistance 

For  general  questions  and  questions  about  Sign- 
On  and  Off  procedures,  call  Sandi  Coyle  at 
444-2973. 

If  you  need  an  ISD  User  ID  or  a  TSO  Library, 
call  Tina  Carmichael,  444-2860. 

If  you  have  problems  with  access  to  DCPROD, 
call  Gary  Poepping  at  444-2811. 

If  you  need  help  specifying  or  printing  reports, 
call  Jeff  Holm  or  Randy  Pugh  in  End  User 
Computing  at  444-3987. 


COMPAREX  -  File  Comparison  Utility 

COMPAREX  is  a  new  mainframe  comparison 
utility  that  can  be  used  to  compare  any  two 
magnetically  recorded  files.    It  is  now  available 
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COMPAREX  -  File  Comparison  Utility 

(From  Page  3) 

for  general  use  on  TSO  through  SPF  Option 
U.2.    Reference  manuals  and  quick  reference 
cards  are  available  from  Application  Software 
Support.    Manuals  cost  S25;  quick  reference 
cards  are  free.    The  next  COMPAREX  classes 
will  be  taught  on  December  13. 


Microcomputer 

KBase  3.1  Recommended  for  Upgrade 

In  the  June  1990  issue  of  News  and  Views,  ISD 
announced  that  it  would  not  be  upgrading  to 
R:Base  3.0,  or  providing  training  in  release  3.0, 
until  some  problems  with  the  new  release  were 
resolved.  ISD  is  now  recommending  upgrading 
to  R:Base  3.1,  which  was  released  in  early  No- 
vember. 

The  major  problem  was  the  requirement  of 
520K  available  memory  to  run  R:Base  3.0. 
Release  3.1  has  solved  that  problem  by 
requiring  only  450K  to  run  (this  is  even  less 
than  the  R:Base  version  for  DOS  2.11). 

A  second  problem  was  the  conversion  of  data- 
bases and  application  programs  from  R:Base  for 
DOS  2.11.    A  conversion  program  was  required 
for  both  the  database  and  the  application  pro- 
grams.   The  conversion  would  be  easy  if  you 
had  not  used  any  of  R:Base  3.rs  reserved  words 
as  table  names,  column  names,  view  names,  etc. 
If  you  had  used  any  of  the  new  reserved  words, 
the  conversion  became  difficult.    Although  this 
problem  has  not  changed  with  R:Base  3.1,  ISD 
End  User  Computing  will  assist  users  in  their 
conversion  efforts. 

A  third  problem  was  that  the  R:Base  compiler 
would  not  work  with  the  new  release  of  R:Base. 
A  compiler  for  RrBase  3.1  has  been  promised, 
but  no  date  announced.    However,  there  are 
very  few  compiler  users  in  State  government. 
Anyone  concerned  about  the  compiler  may 
contact  Jeff  Holm  at  444-207Z 

The  cost  of  the  upgrade  is  S195  for  a  single 
user  package  (required),  $250  for  a  5-user  LAN 
pack,  and  S150  for  each  additional  5-user  LAN 


pack.    Originally,  Microrim  announced  these 
upgrade  prices  with  a  deadline  of  November  30, 
1990,  but  the  time  period  has  now  been  ex- 
tended indefinitely.    However,  the  $150  addi- 
tional LAN  pack  price  is  only  good  through 
December  31,  1990.    If  you  order  the  upgrade 
by  December  15,  you  can  receive  a  free  one- 
year  subscription  to  R:Base  Exchange,  the 
R:Base  technical  journal.    To  receive  the  jour- 
nal free,  you  must  ask  for  it  when  you  order 
the  upgrade. 

Upgrade  orders  should  be  directed  to  the  atten- 
tion of  Doug  Buck  at  Microrim  (whether  mailed 
or  faxed).    His  direct  phone  number  is  206- 
649-2728.    Orders  may  be  faxed  to  206-649- 
2792.    If  you  fax  an  order,  be  sure  to  include 
your  product  registration  number,  specify  the 
disk  size  you  wish  to  receive,  and  include  a 
copy  of  the  purchase  order. 

Support  for  R:Base  3.1  is  currently  available 
from  the  ISD  End  User  Computing  seaion. 
We  will  continue  to  provide  support  for  RrBase 
for  DOS  2.11  as  long  as  we  have  employees 
with  expertise  in  the  product,  but  all  training 
will  be  in  release  3.1. 

For  anyone  interested  in  taking  the  beginning 
R:Base  course  (which  is  scheduled  for  Jan.  30, 
31,  and  Feb.  1),  please  be  aware  that  it  is  being 
taught  using  R:Base  3.1.    This  release  of  R:Base 
has  a  new  user  interface;  the  screens  look  en- 
tirely different  from  R:Base  for  DOS  2.11,  al- 
though the  underlying  functions  are  very  similar 
to  the  old  release. 

Some  of  the  new  features  of  RrBase  3.1  were 
detailed  in  both  the  May  and  June  issues  of 
News  and  Views.    If  you  wish  to  know  more 
about  the  new  release,  contact  Jeff  Holm  at 
444-2072. 


Freelance  Update 


Lotus  recently  released  Freelance  Plus,  Release 
3.01,  the  latest  version.    When  Freelance  Plus 
3.0  was  released,  ISD  did  not  recommend  that 
everyone  upgrade  to  it.    The  major  reason  was 
that  It  required  too  much  memory  (480K).    The 
memory  required  to  use  release  3.01  has  been 
reduced  to  a  minimum  of  438K  or  425K  with  a 
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low  memory  option.    The  low  memory  option 
reduces  the  available  drawing  space  by  13K- 
This  reduction  has  no  practical  effect  for  most 
drawings.    However,  for  large  or  complex  draw- 
ings, this  reduction  may  have  the  following 
disadvantages: 

You  may  be  unable  to  retrieve  large,  com- 
plex drawings  created  with  other  versions  of 
Freelance  Plus;  or 

You  may  encounter  workspace  limitations 
when  adding  a  chart  to  the  current  page  with 
the  Chart  Go  command;  or 

You  can  no  longer  create  a  chart  with  sepa- 
rate X  values,  so  the  maximum  size  of  an  xy 
scatter  chart  is  reduced. 

When  creating  a  chart,  you  must  use  a  single 
set  of  X  values,  fewer  than  eight  data  sets,  or 
fewer  than  225  points  per  data  set. 

If  you  have  any  questions  about  Freelance  Plus 
3.01,  please  contact  Randy  Pugh  at  444-2858. 


Lotus  Release  3.1 

Lotus  announced  that  it  would  begin  shipping 
Release  3.1  the  first  week  of  October.    Release 
3.1  enhances  release  3.0  by  adding  built-in 
mouse  support,  an  interactive  graphical  environ- 
ment, improved  spreadsheet  publishing  capabili- 
ties and  WYSIWYG  (What  You  See  Is  What 
You  Get)  display.    Release  3.1  works  both  with 
and  without  Windows  3.0,  but  it  requires  a 
minimum  of  1MB  of  RAM,  5MB  of  available 
disk  space  and  DOS  3.0  or  higher.    For  IBM 
compatibles  with  less  than  1MB  of  RAM  that 
have  a  minimum  of  320K  RAM  and  DOS  2.0 
or  higher,  the  Upgrade  of  Release  2.2  is  also 
available. 

ISD  will  receive  an  evaluation  copy  of  release 
3.1  as  soon  as  it  is  available,  and  will  make 
recommendations  on  upgrades  as  soon  as 
possible. 


Training 


Telephone  User  Training 

Do  you  have  a  new  employee?    Are  you  frus- 
trated because  you  can't  get  the  phone  to  do 
what  you  want  it  to  do?    The  Telecom/Network 
Services  Bureau  offers  a  class  to  all  agencies 
free  of  charge.    This  class  takes  about  an  hour 
and  a  half  and  will  help  you  understand  all  the 
features  of  both  the  single  line  and  the  SL-1 
phones.    Please  refer  to  the  class  schedule  for 
dates  and  times  of  next  class.    Classes  can  also 
be  customized  for  your  agency.    Please  call  444- 
2973  for  more  information. 


ISD  TRAINING  ROOM  MOVE 

Beginning  on  December  10th,  the  ISD  Training 
Room  will  be  in  a  new  location.    Classes  will 
be  located  back  in  the  capitol  complex  instead 
of  at  The  Computer  School  facility  downtown, 
where  they  have  been  taught  since  June. 

The  new  location  is  in  the  basement  of  the 
Teacher's  Retirement  Building  at  1500  Sixth 
Ave.    You  can  enter  the  basement  directly  from 
the  north  side  entrance  to  the  building. 


Class  Registration 

ISD  offers  several  classes  that  are  very  popular 
with  State  employees.    To  ensure  your  partici- 
pation in  a  class,  you  may  call  444-2973  to  pre- 
register.    Completed  enrollment  forms  must  also 
be  sent  to  the  ISD  Help  Desk.    Participants  will 
receive  a  letter  confirming  their  enrollment  in  a 
class  about  1  1/2  weeks  in  advance. 
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All  classes  will  be  held  in  the  basement  of  the  Teachers  Retirement  Building  at  15CX)  6th  Ave  as  of 
December  10,  1990  unless  specified  elsewhere.    There  is  a  limit  of  12  participants  per  class,  unless 
otherwise  announced.    Demonstrations  (minis)  locations  will  be  announced  separately  with  a  limit  of  20 
participants. 

The  cost  of  the  classes  are  as  follows: 


Class  Name 

Introduction  to  TSO/SPF 

Introduaion  to  JCL 

Introduction  to  Culprit 

Culprit  Programming  for  IDMS 

Personal  Services/PC 

Personal  Manager 

Using  COMPAREX 

Beginning  Microcomputer  Skills 

Fundamentals  of  DOS 

Intermediate  DOS 

Introduction  to  WordPerfect  5.0 

Advanced  WordPerfect  5.0 

Conversion  WordPerfect  4.2  to  5.0 

Introduction  to  WordPerfect  5.1 

Conversion  of  WordPerfect  5.0  to  5.1 

Introduction  to  Lotus  1-2-3  (Rel  2.2  or  3.0) 

Advanced  Lotus  1-2-3  (Rel  2.2  or  3.0) 

Conversion  of  Lotus  2.01  to  2.2 

Conversion  of  Lotus  2,01  to  3.0 

Spreadsheet  Design  and  Documentation 

Lotus  1-2-3  Macros 

Introduction  to  Lotus  1-2-3  Databases 

Micro  Database  Concepts  and  Design 

Beginning  R:Base  for  DOS 

Intermediate  R:Base  for  DOS 

PFS:Professional  File 

Freelance 

Using  Novell  Network 

Demonstrations 


Non- 

Length 

Subscriber 

Subscriber 

in  Days 

$  50.00 

$  50.00 

1 

200.00 

200.00 

4 

150.00 

150.00 

3 

100.00 

100.00 

2 

30.00 

30.00 

Vi 

30.00 

30.00 

Vi 

30.00 

30.00 

Vi 

50.00 

70.00 

1 

50.00 

70.00 

1 

50.00 

70.00 

1 

75.00 

105.00 

\Vi 

75.00 

105.00 

\Vi 

30.00 

40.00 

Vi 

75.00 

105.00 

VA 

30.00 

40.00 

Vi 

100.00 

140.00 

2 

100.00 

140.00 

2 

30.00 

40.00 

Vi 

30.00 

40.00 

Vi 

50.00 

70.00 

1 

100.00 

140.00 

2 

100.00 

140.00 

2 

50.00 

70.00 

1 

125.00 

175.00 

2Vi 

100.00 

140.00 

2 

50.00 

70.00 

1 

50.00 

70.00 

1 

30.00 

40.00 

Vi 

FREE 

FREE 
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£>ata  Network/Mainframe  Classes 


Dec  13  am 
Jan  7-10 
Jan  14  pm 
Jan  17  pm 

Microcomputer  Qasses 

Dec  3 
Dec  10 
Jan  7-10 
Jan  15 
Jan  28 
Feb  11 
Feb  19 


Using  COMPAREX 
Introduction  to  SAS 
Personal  Services/PC 
Personal  Manager/PM 


Beginning  Microcomputer  Skills 
Fundamentals  of  DOS 
Introduction  to  SAS* 
Beginning  Microcomputer  Skills 
Fundamentals  of  DOS 
Beginning  Microcomputer  Skills 
Intermediate  DOS 


Word  Processing  Classes 

Dec  4  &  5  am 
Dec  11  &  12  am 
Jan  16  &  17  am 
Jan  21  &  22  am 
Jan  22  pm 
Feb  4  &  5  am 
Feb  12  &  13  am 
Feb  21  Se,  22  am 


Introduction  to  WordPerfect  5.0 
Introduction  to  WordPerfect  5.1 
Introduction  to  WordPerfect  5.1 
Advanced  WordPerfect  5.1 
Conversion  of  WordPerfert  5.0  to  5.1 
Introduction  to  WordPerfect  5.0 
Introduction  to  WordPerfect  5.1 
Advanced  WordPerfect  5.0 


Spreadsheet  Classes 

Dec  12  pm 
Jan  14  am 
Jan  23  &  24 
Feb  5  pm 
Feb  14  &  15 
Feb  25  &  26 


Conversion  of  Lotus  1-2-3  2.01  to  3.0 
Conversion  of  Lotus  1-2-3  2.01  to  2.2 
Introduction  to  Lotus  1-2-3  Rel.  2.2 
Conversion  of  Lotus  1-2-3  2.2  to  3.0 
Introduction  to  Lotus  1-2-3  Rel.  3.0 
Introduction  to  Lotus  1-2-3  Rel.  2.2 


Database  Classes 

Jan  29 

Jan  30-31  &  Feb  1  am 

Feb  7 


Database  Concepts  and  Design 

Introduction  to  RBase 

Introduction  to  PFS:Professional  File 


Communication  Classes 

Dec  5  am 
Feb  6  am 


State  Telephone  Training 
State  Telephone  Training 


SAS  Class  Description  is  listed  under  "Data  Network/Mainframe  Classes"  on  pages  9-10. 
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Data  Network/Mainframe  Classes 


USWG  COMPAREX:  presented  by  Jeff  Holm  and  Glen  Stroop  of  the  Application 
Services  Bureau 

DATE:  December  13,  1990 

TIME:  8:30  am  to  12:00  noon  each  day 

PREREQUISITE:     Working  knowledge  of  JCL 
LOCATION:  OPI  Training  Room 

1228  11th  Ave. 
Comparex  is  a  utility  for  comparing  any  two  files  on  the  mainframe.    In  this  class  you 
will  learn  how  Comparex  can  help  you  identify  differences  between  program  versions, 
load  hlsraries  or  outputs  from  parallel  testing. 

Qass  is  primarily  designed  for  system  programmers  and  application  programmers. 


USING  PERSONAL  SERVICES/PC  (PS/PC): 
Application  Services  Bureau 


presented  by  Irvin  Vavruska  of  the 


DATE: 
TIME: 
PREREQUISITE: 

LOCATION: 


January  14,  1991 

1:00  pm  to  4:30  pm 

Beginning  Microcomputer  Skills  and  experience  with  either 

WordPerfect  or  Displaywrite3 

Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 


PS/PC  allows  you  to  electronically  send  and  receive  messages  or  files.    A  document 
created  by  either  WordPerfect  or  Displaywrite3  can  be  distributed  to  any  other  person 
also  using  PS/PC  by  going  through  DISOSS  on  the  state's  mainframe. 

To  use  PS/PC  you  must  have  the  Personal  Services/PC  software,  the  IBM  PC  3270 
Emulation  Program  and  adapter,  and  a  coaxial  cable  or  phone  line  connecting  your  PC 
to  the  main&"ame. 
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PERSONAL  MANAGER  (PM):    presented  by  Irvin  Vavruska  of  the  Application 
Services  Bureau 


DATE: 
TIME: 

PREREQUISITE: 
LOCATION: 


January  17,  1991 

1:00  pro  to  4:30  pm 

Beginning  Microcomputer  Skills  or  Basic  Terminal  Skills 

Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 


Personal  Manager  is  a  calendaring  product  available  through  the  Division's  mainframe. 
It  is  used  for  scheduling  meetings  (for  yourself  and  others)  and  vacations,  reserving 
resources  like  conference  rooms,  and  even  taking  telephone  messages. 


INTRODUCTION  TO  SAS:    presented  by  Randy  Holm  of  the  Application  Services 
Bureau 

This  course  has  been  designed  in  a  modular  fashion  to  accommodate  both  mainframe 
and  PC  SAS  users.    New  SAS  users  will  want  to  take  modules  1  &  3  (mainframe)  or  2 
&  3  (pc).    Modules  4  and  5  are  optional  and  intended  only  for  users  interested  in 
those  specific  features. 


Module  1,  Running  mainframe  SAS 
(JCL,  Display  Manager,  etc) 
Module  2,  Running  PC/SAS 

Module  3,  Intro  to  SAS  for  main- 
frame and  pc  users 


Module  4,  SAS  Micro-to-Host  Link 
Module  5,  Designing  online  applications 
using  SAS/FSP  (Full  Screen  Product), 
taught  on  mainframe  only. 

PREREQUISITES:  Depends  on  modules  selected. 

Mainframe  SAS:  Basic  Terminal  Skills,  TSO  logon 

ID,  TSO  library. 
PC  SAS:  Basic  Microcomputer  Skills 


DATE&  : 

Jan  7, 

8:30-10:30 

TIME 

10:45-12:00 

Jan  7, 

1:00-  4:30 

Jan  8, 

8:30-  4:30 

Jan  9, 

8:30^  4:30 

Jan  10, 

8:30-12:00 
1:00-  4:30 

LOCATION: 


Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 


Although  SAS  stands  for  Statistical  Analysis  System,  it  is  a  very  powerful  general 
purpose  tool  for  data  analysis  (not  just  statistics).    It  can  be  used  to  capture,  edit,  and 
report  data.    In  just  a  few  minutes,  one  can  design  and  program  a  full  screen  data 
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entry  application  for  a  terminal  using  SAS/FSP.    Reports  and  statistical  procedures  can 
t)e  coded  to  summarize  and  print  the  information  entered. 

This  course  is  intended  to  teach  the  basics  of  SAS  as  a  general  tool  and  its  use  to 
prepare  data  for  analysis  by  SAS  statistical  procedures.    Throughout  the  class  period, 
students  will  develop  and  program  a  variety  of  SAS  features,  including  basic  statistical 
procedures.    The  class  does  not  attempt  to  teach  statistics  and  prior  knowledge  of 
statistics  is  not  necessary. 

Prices  for  the  SAS  Modules:     Module  1  =  $  25.00 

Module  2  =  $  25.00 
Module  3  =  $125.00 
Module  4  =  $  25.00 
Module  5  =  $  25.00 

4 

Microcomputer  Ckisses 

BEGINNING  MICROCOMPUi'HR  SKILLS:    presented  by  the  staff  of  the  Application 
Services  Bureau  or  The  Computer  School 

DA'l'b:                           December  3,  1990 

January  15,  1991 

February  11,  1991 
I'lME:                             8:15  am  to  4:30  pm 
PREREQUISriH:         None 
LOCATION:                 Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave.  as 

of  December  10,  1990 

This  course  will  give  participants  brief  hands-on  experience  with  microcomputers. 
Topics  to  be  covered: 

The  machine                                               Spreadsheets  and  graphics 
The  operating  system                                  File  Management 
Word  processing                                        Communications 

All  class  time  will  be  spent  using  microcomputers  and  software.    The  participant  will 
learn  what  microcomputers  can  do  and  how  to  approach  them  with  a  positive  attitude. 
This  course  or  its  equivalent  is  a  prerequisite  for  other  microcomputer  courses. 

i 

1 

1 
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FUNDAMENTALS  OF  DOS:    presented  by  the  staff  of  the  Application  Sendees 
Bureau  or  The  Computer  School 

DATE:  December  10,  1990 

January  28,  1991 
TIME:  8:30  am  to  4:30  pm 

PREREQUISITE:         Beginning  Micro  Skills  and/or  3  months  micro  experience 
LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

FUNDAMENTALS  OF  DOS  is  intended  for  microcomputer  users  who  need  to  know 
more  about  controlling  their  microcomputer  through  its  operating  system.    Program- 
ming experience  is  NOT  required. 

Topics  to  be  covered  include: 

What  is  DOS?    Why  is  it  necessary  to  know  about  it? 

DOS  names  for  peripherals 

File  naming 

Special  files  like  CONFIG.SYS 

Internal  commands  -  DIR,  ERASE,  RENAME,  TYPE,  COPY  and  their 

variations 

External  commands  -  FORMAT,  SYS,  DISKCOPY,  CHKDSK,  MODE 

How  to  interpret  batch  files    Back  Procedures 


INTERMEDIATE  DOS:    presented  by  the  staff  of  the  Application  Services  Bureau  or 
the  Computer  School 

DATE:  February  19,  1991 

TIME:  8:30  am  to  4:30  pm 

PREREQUISITE:  Fundamentals  of  DOS  or  appropriate  experience 

LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

This  class  is  designed  to  follow  the  Information  Center's  "Fundamentals  of  DOS"  class. 
It  is  not  designed  for  programmers  and  does  not  intend  to  teach  all  the  advanced 
features  of  the  operating  system.    The  topics  that  are  covered  in  "Intermediate  DOS" 
are: 

ATTRIB  MODE 

DISKCOMP  SELECT 

REPLACE  LABEL 

JOIN  XCOPY 

Other  features  of  the  Disk  Operating  System  that  will  be  discussed  are: 
Filters  (FIND,  MORE) 
Batch  File  Creation  (EDLIN,  Batch  file  commands) 


Word  Processing  Classes 


ESTTRODUCnON  TO  WORDPERFECT  5.0:    presented  by  the  staff  of  the  Applica- 
tion Services  Bureau  or  The  Computer  School 


DATE: 

TINfE: 

PREREQUISITE: 
LOCATION: 


December  4  and  5,  1990 

February  4  and  5,  1991 

8:30  am  to  3:30  pm  on  first  day 

8:30  am  to  12:00  noon  on  second  day 

Beginning  Microcomputer  Skills 

Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  as  of 

December  10,  1990 


This  class  is  designed  for  beginning  users  of  WordPerfect  5.0.    Experience  with 
WordPerfect  4.2  is  not  necessary.    The  class  will  take  the  participants  through  the 
fundamentals  of  creating,  printing,  and  editing  documents.    The  new  Setup  feature  will 
be  discussed.    Formatting  documents  as  they  are  created  and  after  creation  will  be 
covered.    Some  of  the  time  saving  features  such  as  spell  check,  merges,  block  functions 
and  macros  will  also  be  covered. 


ADVANCED  FEATURES  OF  WORDPERFECT  5.0:    presented  by  staff  of  Applica- 
tion Services  Bureau  or  The  Computer  School 


DATE: 
TIME: 

PREREQUISITE: 
LOCATION: 


February  21  and  22,  1991 

8:30  am  to  3:30  pm  on  first  day 

8:30  am  to  12:00  noon  on  second  day 

Beginning  Microcomputer  Skills 

Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

Introduction  to  WordPerfect  5.0 


For  those  already  using  WordPerfect  5.0,  the  advanced  class  will  cover  footnotes, 
column  generation,  sorting  capabilities,  dual  document  editing,  changing  fonts  within  a 
document,  creating  style  sheets  and  master  documents,  keyboard  layout,  compose  and 
graphics. 


CONVERSION  OF  WORDPERFECT  5.0  TO  5.1:    presented  by  the  staff  of  the 
Application  Services  Bureau 

DATE:  January  22,  1991 

TIME:  1:00  am  to  4:30 

PREREQUISITE:  Beginning  Microcomputer  Skills,  Introduction  to  WordPerfect 

LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

This  class  is  designed  for  those  people  with  previous  experience  in  WordPerfect  5.0  and 
are  facing  WordPerfect  5.1.  The  class  is  a  hands-on  experimenting  with  the  brand  new 
features  implemented  into  the  new  version  and  the  features  that  have  changed. 

INTRODUCTION  TO  WORDPERFECT  5.1:    presented  by  the  staff  of  the  Applica- 
tion Services  Bureau  or  The  Computer  School 

DATE:  December  11  and  12,  1990 

January  16  and  17,  1991 

February  12  and  13,  1991 
TIME:  8:30  am  to  3:30  pm  on  first  day 

8:30  am  to  12:00  noon  on  second  day 
PREREQUISITE:         Beginning  Microcomputer  Skills 
LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

This  class  is  designed  for  those  users  new  to  WordPerfect  5.1.    No  prior  experience 
with  WordPerfect  is  necessary.    This  class  will  lead  participants  from  the  basics 
(creating,  editing  and  printing.    Progressively  advanced  features  (formatting,  spell  check, 
block  functions  and  others)  will  also  be  covered. 


ADVANCED  FEATURES  OF  WORDPERFECT  5.1:    presented  by  the  staff  of  the 
Application  Services  Bureau  or  The  Computer  School 

DATE:  January  21  and  22,  1991 

TIME:  8:30  am  to  3:30  pm  first  day 

8:30  am  to  12:00  noon  second  day 

PREREQUISITE:         Beginning  Microcomputer  Skills  and  Introduction  to  WordPer- 
fect 5.1 

LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

This  class  is  geared  for  the  people  who  are  proficient  in  the  basics  of  WordPerfect  5.1. 
Topics  include  footnotes,  text  columns,  sorting,  style  sheets,  master  documents,  key- 
board layout  and  graphics.    Some  of  the  new  features  will  also  be  covered  such  as 
tables,  advanced  merging  and  labels. 
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Spreadsheet  Classes 


INTRODUCnON  TO  LOTUS  1-2-3  RELEASE  2.2:    presented  by  the  staff  of  the 
Application  Services  Bureau  or  The  Computer  School 

DATE:  January  23  and  24,  1991 

February  25  and  26,  1991 
TIME:  8:30  am  to  4:30  pm  each  day 

PREREQUISITE:         Beginning  Microcomputer  SkiUs 
LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

This  class  is  designed  for  people  with  little  or  no  Lotus  1-2-3  experience. 

This  class  will  concentrate  on  using  1-2-3  Release  2.2  to  design,  create,  edit  and  print 
spreadsheets  and  to  create  graphics.    Some  intermediate  features  such  as  the  new 
Allways  Add-In  product  will  be  used  to  enhance  the  printing  of  spreadsheets  and 
graphs. 

Qass  will  consist  of  instructions  and  hands-on  practice  with  available  lab  time  to  build 
spreadsheets  of  participant's  choosing. 


CONVERSION  FROM  LOTUS  2.01  TO  2.2:    presented  by  the  staff  of  the  Applica- 
tion Services  Bureau. 

DATE:  January  14,  1991 

TIME:  8:30  pm  to  12:00  noon 

PREREQUISITE:         Beginning  Microcomputer  Skills  and  Introduction  to  Lotus  1-2-3 

Rel.  2.01 
LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

This  class  is  designed  for  anyone  upgrading  from  2.01  to  2.2 

Emphasis  will  be  placed  on  new  features  of  2.2  worksheets  such  as: 

•  referencing  data  from  separate  worksheet  files 
.      UNDO  feature 

•  search/replace  of  formulas  or  data 

•  set  or  reset  width  of  range  of  columns 

•  auto  creation  of  backup  files 

•  new  setting  sheets  to  display  information  for  printing,  graphing,  defaults  and 
various  database  settings 

Also  covered  will  be  some  new  graphic  enhancements  such  as: 
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•  legends  wrapping  to  2  or  more  lines 

•  staggering  X  axis  labels 

•  grouping  data  (Quick  Graph,  Multiple  graph  legends  and  data  labels) 

Along  with  the  above,  spreadsheet  printing  using  the  new  Allways  Add-In  package  will 
be  experimented  with.    Class  consists  of  demonstrations  and  hands-on  practice. 

INTRODUCnON  TO  LOTUS  1-2-3  RELEASE  3.0:    presented  by  the  staff  of  the 
Applications  Services  Bureau  or  The  Computer  School 


DATE: 
TIME: 

PREREQUISITE: 
LOCATION: 


February  14  and  15,  1991 

8:30  am  to  4:30  pm  each  day 

Beginning  Microcomputer  Skills 

Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th 

Ave. 


This  class  is  designed  for  people  with  little  or  no  Lotus  1-2-3  experience. 

This  class  will  cover  design,  creation,  printing  and  editing  of  1-2-3  Release  3.0's  3- 
dimensional  spreadsheets.    Connecting  these  spreadsheets  with  use  of  formulas  will  also 
be  included.    Also,  several  graphic  features,  use  of  multiple  spreadsheets  within  a  single 
file  and  ability  to  have  multiple  files  open  at  the  same  time  will  be  incorporated. 

Class  will  consist  of  instructions  and  hands-on  practice  with  available  lab  time  to  build 
spreadsheets  of  participant's  choosing. 

CONVERSION  FROM  LOTUS  2.01  TO  3.0:    presented  by  the  staff  of  the  Applica- 
tions Services  Bureau 


DATE: 

TIME: 
PREREQUISITE: 

LOCATION: 


December  12,  1990 

February  5,  1991 

1:00  pm  to  4:30  pm 

Beginning  Microcomputer  Skills  and  Introduction  to  Lotus  1-2-3 

Release  2.01 

Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 


This  course  is  designed  for  anyone  upgrading  from  2.01  to  3.0. 

Emphasis  will  be  placed  on  new  features  of  3.0.    Some  of  the  features  included  will  be: 

•  3-D  spreadsheets  (up  to  256  spreadsheets  in  same  file) 

•  Connecting  spreadsheets  with  formulas 

•  Using  multiple  files  at  same  time  (up  to  256  spreadsheets) 

•  Window  graphing 

•  Printing  graphs  directly  from  spreadsheet 
Class  consists  of  demonstrations  and  hands-on  practice. 
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Database  Classes 


MICRO  DATABASE  CONCEPTS  AND  DESIGN:    presented  by  staff  of  Applications 
Services  Bureau 

DATE:  January  19,  1991 

TIME:  8:30  am  to  4:30  pro 

PREREQUISITE:  Beginning  Microcomputer  Skills 

LOCATION:  Basement  of  the  Teachers  Retirement  BIdg  at  1500  6th  Ave. 

This  class  is  designed  to  give  participants  a  primary  understanding  of  what  a  relational 
database  is  and  how  it  compares  to  other  products  like  Lotus  1-2-3  and  PFS:Profession- 
al  File.    The  class  teaches  database  design  techniques  and  is  a  prerequisite  for  other 
database  classes  offered  by  the  ISD. 


BEGINNING  R:BASE:    presented  by  staff  of  Applications  Services  Bureau 

DATE:  January  30  thru  February  1,  1991 

TIME:  8:30  am  to  4:30  pm  on  January  30  &  31 

8:30  am  to  12:00  noon  on  February  1 
PREREQUISITE:         Beginning  Microcomputer  Skills  and  Micro  Database  Concepts 

and  Design 
LOCATION:  Basement  of  the  Teachers  Retirment  Bldg  at  1500  6th  Ave 

This  class  will  give  participants  hands-on  experience  creating  a  database  and  developing 
a  simple  application  with  R:Base  for  DOS.    The  application  will  include  database 
updates,  queries,  and  simple  forms  and  reports  generation.    "Prompt  by  Example"  and 
"Express"  will  be  used.    Note  that  this  class  will  use  the  new  release  of  R:Base  (3.1). 

INTRODUCTION  TO  PFS:PROFESSIONAL  FILE  VERSION  2.0:    presented  by  staff 
of  Applications  Services  Bureau 

DATE:  February  7,  1991 

TIME:  8:30  am  to  4:30  pm 

PREREQUISITE:  Beginning  Microcomputer  Skills 

LOCATION:  Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 

The  PFS: Professional  File  software  is  an  easy  to  use  file  management  system. 
This  course  will  give  the  participant  hands-on  experience  creating  databases  demon- 
strating the  flexibility  of  this  software  in  storing,  retrieving,  and  updating  a  large 
amount  of  related  information. 
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TELEPHONE  STATION  USER  TRAINING:    presented  by  Nancy  Lonz  of  the  Tele- 
communications Bureau 


DATE: 

TIME: 

PREREQUISITE: 

LOCATION: 


December  5,  1990 

February  6,  1991 

8:30  am  to  10:30  am 

None 

Mitchell  Building  Room  13 

Basement  of  the  Teachers  Retirement  Bldg  at  1500  6th  Ave. 


This  class  is  designed  to  familiarize  new  employees  or  refresh  current  employees  with 
the  features  and  use  of  the  state  telephone  system.    Also  discussed  will  be  the  different 
calling  capabilities  available  and  the  dialing  plan.    This  is  an  interactive  class  combining 
demonstrations  and  hands-on  usage  of  the  features  and  the  dialing  plan. 


ISD  CLASS  ENROLLMENT  APPLICATION 

COMPLETE  THIS  APPLICATION  IN  FULL  AND 

RETURN  IT  TO  THE  INFORMATION  SERVICES  "HELP  DESK' 

PRIOR  TO  THE  FIRST  DAY  OF  CLASS 


COURSE  DATA 


Course  Requested: 
Date  Offered: 


STUDENT 

DATA 

Name: 

Soc  Sec 

Agency  & 
Mailing 

Phone : 

How  have 

course? 

complete 

Nbr  (for 
Divisior 
Address : 

P/P/P) : 

i: 

prerequisites 
lass(es)  taken, 

for  this 
tutorial (s) 

you  met  the  required 

Explain  giving  the  c 

d,  and/or  experience. 

rr. 1 

BILLING  INFORMATION/ AUTHORIZATION 


Are  you  an  ISD  subscribing  agency: 

ISD  Billing  Number  (5  digits) :  

Authorized  Signature:  


FULL  CLASS  PEE  WILL  BE  BILLED  TO  THE  REGISTRANT  UNLESS  CANCELLA- 
TIONS ARE  MADE  THREE  BUSINESS  DAYS  BEFORE  THE  DATE  FOR  EACH 
CLASS. 
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